
 

 



 

Full & Partial Wedding Planning with Coordination 

Getting engaged is a very exciting time. You have committed to share the rest of  your lives together. It is a time that ought to be remembered and cherished. It is not a time to waste on endless hours researching event 
venues, vendors and looking for answers. Most couples nowadays are career-oriented and this causes time constraints on coming up with their unique wedding.  

Fabulous weddings do not "just happen", they are planned!   
It's been estimated that the average number of  hours spent planning a marriage is between 150-300 hours!!! It's very easy to get overwhelmed by the myriad of  details. In light of  that, hiring a wedding planner should 
not be considered a luxury but a necessity! The amount of  time, energy and money you spend making attempt to hire all the various aspects of  your wedding are much bigger that the fees related to hiring an expert. 

From the second you get engaged to the moment you wave goodbye as you depart for your honeymoon, House Of  BASH will be there every step of  the way. We are here to guide, support, and inspire your entire way 
to the altar. 

We offer options for your wedding planning needs. Each includes all planning up until the wedding day and the entire coordination of  the rehearsal, ceremony, and reception. There is no need to worry even one bit, as 
we will take care of  every last detail for you.  

• The Something Calm & Something Peaceful Packages are our upgraded full service planning with coordination package. It is perfect for the bride who wants someone to manage every aspect of  
her wedding planning from the initial concept and design to complete event management.…. Our Wedding Concierge Style List Of  Services will have you smile from ear to ear.  

• The Something Soothing Package is our full service planning with coordination. A great option for the bride who still wants someone to manage every aspect of  her wedding planning process but 
without our Wedding Concierge Style List Of  Services. 

• The Something Serene Package is our partial planning with coordination for the bride who wants to take even more control of  the planning process while we still provide some level of  help and 
guidance to make sure nothing is forgotten and goes smoothly. This is great package for MICRO/SMALL Weddings that do not require a lot of  vendors.  

*Please note that travel fees will apply for weddings beyond a 50-mile radius. 



Full & Partial Planning Packages

Something Calm Something Peaceful Something Soothing Something Serene

Base Holiday Base Holiday Base Holiday Base Holiday

$6750 $7250 $6250 $6750 $5750 $5950 $5250 $5450

Rate for (1) Venue Search Option which includes: 

Venue Search Option 
Recommendations and options based on couple’s wish list 
At least 1-2 full days of  venue search or until “perfect” venue for the wedding day 
Scheduling of  all site tours – 4 to 6 per venue search day for the venue search  
Contract negotiation 
Tracking of  deposits, payments due and final balances 

$7250 $7750 $6750 $7250 $5950 $6450 $5450 $5950

Rehearsal Dinner Or Welcome Party Or  Brunch 
Recommendations and options based on couple’s wish list 
Planning of  the welcome party  
Contract negotiation 
Tracking of  deposits, payments due and final balances

✓ ✓

Rehearsal Dinner and Welcome Party Or  Brunch 
Recommendations and options based on couple’s wish list 
Planning of  the welcome party  
Contract negotiation 
Tracking of  deposits, payments due and final balances

✓ ✓

Rehearsal Dinner & Welcome Party & Brunch 
Recommendations and options based on couple’s wish list 
Planning of  the welcome party  
Contract negotiation 
Tracking of  deposits, payments due and final balances

✓ ✓



Before the wedding we will provide ….

Assistance with vendor bookings of  your choice i.e. from initial contact to contract signing 
Unlimited meetings, phone calls, and emails to plan and evaluate all wedding details 
Detailed customized up to 12-month wedding planning checklist 
Advice on wedding traditions, etiquette and protocol 
Recommendations on vendors 
Schedule and arrange vendor meetings 
Schedule and arrange venue meetings 
Attend vendor meetings when needed 
Contracting of  negotiations to optimize pricing 
Reviewing of  vendor contracts 
Ongoing phone calls, emails and meetings with vendors necessary to plan all details 
Monitoring of  vendor obligations 
Scheduling of  hair and makeup for wedding day 
Planning of  ceremony and reception schedules, pew seating, processional and recessional 
Distribution of  detailed wedding itineraries to all wedding vendors 
Planning of  wedding ceremony rehearsal
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✓

✓
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✓

✓
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✓

✓
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Up to 5 Vendors 
✓

✓
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✓

✓

✓

✓

✓

✓

Assistance with wording for wedding stationery including Save the Dates, Invitations, 
RSVPs, Place Cards… 
Determination of  availability and negotiation of  discount rates for hotel room blocks 
Organization of  transportation needs 
Scheduling of  all wedding day transportation 
Scheduling of  bridal portraits, including arrangement of  gown and bouquet delivery 
Creating of a comprehensive, down to the minute, event, 
timeline for all wedding weekend events 
Extremely detailed and organized processed in preparation for wedding day so nothing is 
forgotten or overlooked 
Provide ideas and referrals for rehearsal dinner based on budget and style desired 
Customized budget according to your spending goals 
Tracking of  deposits, payments due and final balances 
Organization of  wedding day essentials needed such as wedding book, seating chart, gift 
card box, unity candle… 
Assistance ideas and referrals for wedding favors & accessories 
Organization of  hotel accommodations for wedding party and out of  town guests 
Guest room block setup
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✓

Assistance with event design, theme and décor concept development 
Creation of  1-2 mood inspiration boards based on color palette 
Development of  detailed floor plan 
Suggested bridal wear according to personal style, figure and theme of  the wedding 
Assistance with personalized shoot list n on wedding day 
Scheduling of  all hair and makeup trials and appointments 
Scheduling of  all dress fittings 
Scheduling of  engagement portraits

✓
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Wedding Concierge Style Services

(2) Experienced wedding planners to plan your wedding 
Attendance to 2 bridal fittings {When schedule permits} 
Assistance with bridal gown search by creating a detailed itinerary and scheduling all 
appointments to preferred bridal salons  
Organization for preservation of  wedding gown and bouquet, if  desired 
Attendance to 2 grooms fitting {When schedule permits} 
Assistance with bridesmaids’ gown search by creating a detailed itinerary and scheduling all 
appointments to preferred bridal salons  
Coordination of  catering tastings 
Scheduling of  catering tastings 
Coordination of  stamping, addressing and mailing of  save-the-dates 
Coordination of  stuffing, stamping, addressing and mailing of  wedding invitations 
Seating arrangement management based on etiquette, especially for wedding ceremony  
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✓
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✓
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Guest list mailing address gathering and management  
Tracking of  guest RSVPs 
Maintenance and management of  the wedding website 
Maintenance and maintenance  of  the hotel guest room blocks 
Coordination of  cake tastings  
Scheduling of  cake tastings 
Arrange mock setup table décor etc. with centerpiece or bridal bouquet before wedding 
when possible {client’s expense} 
Return all rentals after wedding 
Planning and coordination of  bridesmaids’ luncheon 
Planning and coordination of  wedding brunch  
Pickup of  personal items for wedding day and delivery to ceremony and reception venue 
Preparing and decorating the vehicle for couple’s exit 
Coordination of  out-of-town gift baskets/welcome bags 
Procuring of  out-of-town gift baskets/ welcome bags {{client’s expense} 
Delivery of  all of  the out-of-town gift baskets/welcome bags to designated hotels 
Assistance in coordinating a spa day (manicure/pedicure appointments) for the bridal 
party 
Decoration of  honeymoon suite for wedding night (rose petals, wine, candles, etc. when 
possible), when items provided by couple 
Customized welcome timeline for friends & family, if  desired 
Planning and scheduling of  honeymoon and any needed flights and hotels 
Assistance with ordering gowns and managing the bridesmaids attire ordering process 
Assistance with ordering suits and managing the groomsmen attire ordering process 
Pick up wedding gown/veil for wedding day 
Pick up tux for wedding day 
Return of  groom’s and groomsmen tuxedos to rental location 
Assistance with mailing any thank-you notes
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Full Wedding Day Coordination Included in all packages

On the day of  the wedding we will provide . . .  
• Detailed wedding day schedule and timeline for bridal party and family 
• Delivery of  wedding gown to the ceremony site 
• Detailed wedding day timelines for wedding vendors, venue and banquet staff  
• Set up aisle runner, candles, programs, etc. at the ceremony site 
• Set up of  guest book, place cards, engagement photos, bridal portrait, menus, candles, favors, etc. at reception site 
• Supervision of  all vendor delivery and set up on day of  wedding at ceremony and reception site, as well as any interference needed 
• Assist bride and wedding party in dressing room prior to ceremony 
• Organization and distribution of  all personal wedding flowers 
• Behind the scene event management and troubleshooting, including our Wedding Day Emergency Kit 
• Coordination and timing of  ushers, wedding party, attendants, bride and groom 
• Assistance with photographer order of  pictures after the ceremony 
• Transport of  personal items from the ceremony to the reception except items provided by florist  
• Bustling of  the wedding gown and arrangement of  refreshments upon couple’s arrival to reception 
• Coordination of  presentation of  the bride and groom and wedding party 
• Coordination of  entertainment and all announcements of  events (first dance, dances with family, champagne toasts, cake cutting, bouquet toss, etc.) 
• Monitoring of  specially requested photographs and videography during the reception 
• Distribution of  gratuities to the necessary vendors 
• Organization of  to-go picnic bag for bride and groom’s exit car (reception food and cake, champagne, etc.) 
• Supervision of  bride and groom exit and passing out exit favors to guests 
• No small detail is overlooked and everyone will be on the same page in regards to all scheduling 
• And all of  the smallest details in between . . . 

After the wedding we will provide . . .  
• Packing of  all personal items to the family at the end of  the evening  (gifts, cake topper and top of  cake, bride’s bouquet, couple’s toasting glasses, cake serving utensils, etc.) 
• Secure all personal items in appropriate vehicles 
• Check up on Mr. and Mrs. upon returning from the honeymoon to answer any lingering questions  
• And all of  the smallest details in between . . . 

Personal Online Planner

Customized detailed House Of  BASH Weddings wedding planning checklist 
Calendar synchronized to personal calendar 
Timeline of  wedding day events 
Vendor Management Center to keep track of  all contracts, documents, Payments, Invoices 
Customized budget 
Design Studio includes created personal boards, access to thousands of  pictures… 
Guest Management including RSVP, master list, sub-list … 
Guest Seating
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